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PERFORMANCE EVALUATION REPORT FORM

Name of Emplayee M(ﬂ,m Daie of Rating: G1/03/2925  Date Mired: 722702025
jrositian mg‘wﬂn 5
Lummrm R~ CABAVRTIAN Department. HUMAN RESOURCE
oting Period O(TBER 12-DECEMBER 31,2000
Purpose of Rating SHH MoNTH EVALIRON
Imstructon: Mea s review notes on Gurde 1o prtfornance appraisal before accomplishing this form.
FACTORS RATING POINTS

Has required
knowledpe of own &
related work.

Has required
knowledge of own
work only,

Needs additional
nstruction and guidance.

Fer luodpts. 8

Tlrmarlu: NEEDS TO IMPROVE HER KNOWLEDGE AND LEARNING REGARDING HR FACETS.

Has exceptional knowledge of his
vankivlated work

1L.KNOWLEDGE OF WORK 910 10 pts. 7100 pts. 5 to 6 pts.

Seldom meets

Usually exceeds standards Mects standards. Never meets standards.

standards
2. PRODUCTIVITY 36 to 40 ps. 3010 35 pts. 2010 29 pts, 11019 pts. 2 5
Remarks : She needs to improve her time management to handle multiple tasks.
Always Usually Sometimes Rarely
9 tn 10 pts. T Hpts. Stobpts.

3INITIATIVE

1104 pts. 8

Remarks : she needed to follow up or remind regarding her task,if what is the status of them,

all :
Always dedicated to duty. Usually dedicated to [Someumes dedicated Rarely responds to
duty, 1o duty. company needs.
4. DEDICATION TO DUTY 9 to 10 pts. U pts. 5to 7 pts. 1104 pts, 8
Remarks: There were times when she showed willingness to her job.
Always Usually Sometimes Rarely
couperative couperative cooperative cooperative
Bpt Sto7pts.
5. COOPERATION iy pls: o7 pts 104 pis. 7
Remarks : Sometimes she can engage in effective communication
Tardiness w/n the allowable no.or With written With ane (1) day With 3 days sspension.
Iess. warning/s suspension
6. ATTENDANCE & {1st Otfense) (2nd Offense) (3rd Offense) 8
{PUNCTUALITY: 9 1o 10 pls 7108 pts. 510 6 pts. 1104 pts.
brmarks Hatiteal Tardiars: Lale Boticn by Mg pag sbsenl Figlang Bazhaps-slam spos chrrhing 1 TAMS maka clorh-owt o
No record of dccident {No record of accident|  Had an accident or had
No record of t/infraction against our | but w/ 1infraction | but w/ 2 infraction | more than Zinfractions
salety/ housckeeping rules against our salety/ | against our safely/ against our salety/
7. SAFETY AND / OR housekeeping rules | housekeeping rules housekeeping rules 9
HOUSEKEEPING
910 10 pts. 8 pts. 51to 7 pts. 1to 4 pts.
lltemarb : No records of any safely violations
TOTAL 7 3




previous Challenges and Accomplishments:
EASRY LEARN THE PAYROY, PROCESS AND %W TO DRATY NOTICES

Areas of Strengihs:

Areas of Weaknesses / Development:
Needs to improve and learn more about various a

spects of HR - Nakukulangan pa sa perfo

| ZRreve eflecive communication, May M repont 02 lumalabay

Hab tual Tardiness: Late notice n 2 pag 3!
———— 77T 3¢ notice ng mga pag 3|

fmanee na ineexert. Humihila ng tao sa platform para magpa drive

Sf MILPIFUABES A AN or HIMD v walirg pasabi hak Ehabiday then ynansbing AabALLap Ny A uperier £ys ot il

LN LK 82 mav ayust babit mad aamarg pauni

byent na nag cause ng delay 53 mga nesr deadlines. Higlang may,

pa-2fam upon checking <a TAMS naka- clack-cut na

Acknowledged By: Ez
jo! RIE QJINTO
Rated By Employee Name - a1y
Printed Name & Signature Printed Name & Signature
Date Date .ol h}g IO(P
(mm/dd/yy) (mm /dd/y))
RECOMMENDATIONS:
o7 AT
1 o
\ VUK X~ , l'n,
Approved by wu‘i HR\ 7] Vfr\( Date Signed °| o
e \ mm /dd [ yy
Approved by Date Signed
mm/dd/yy
President’s Signature Date Signed
mm /dd [/ yy
L
EMPLOYEE DETAILS:
Amount of Increase:
Date Hired Present Rate:
mm/dd/yy Date of Last Increase:

Date Appointed to Present Position:

New Rate:

mm fdd / yy

Nature of Recommendation

Approved Ree ded Rate

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Approved Recommended Position

Effectivity Date

Reviewed by:

QfH /L V2L

ltunﬁ ResWurce Depariment

mm /dd [/ yy
PER RATING -
90-100 u\mundlns_ R 0T
75-89 Above Aves age
B PSRRI Average e
49 below Helow A\‘ﬂ':_lﬁ?

Passing Rate

L8 CamScanner



